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Step 1). Before you apply 
  Prepare required supporting documents: 

1. Transcripts-Scanned copies only. No official transcripts required from the home institutions. We will confirm 
with the NCA directly that your copies conform with the originals which you will have provided to the NCA. 

2. A valid National Committee on Accreditation (NCA) Assessment Report, issued within the last five 

(5) years, that shows required courses and law degree information. 

3. A valid NCA Assessment Completion Report, that shows language assessment and any progress 

you have made since you received your NCA assessment 

4. Proof of English Language Proficiency (if applicable) 

5. Personal Statement (maximum 750 words)- The Personal Statement is an opportunity for you to help the 

Admissions Committee get to know you better: who you are, your non-academic pursuits, your lived 

experiences, and three (3) reasons why you want to take the program. 

6. Resume 

 

Step 2). University of Calgary Application Portion-Create eID 
To access the online application, you must create an eID. If you have never applied to the University of Calgary 
before, you will need to create eID. Students who have applied or attended previously should use their existing 
eID to apply. If you cannot remember your eID, please contact IT support at 403-220-5555. 

 eID Registration -FAQ 

 

 

 

 

https://acctman.ucalgary.ca/register/
https://ucalgary.service-now.com/it?id=kb_article&sys_id=c32d817913b93ec06f3afbb2e144b03c
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Step 3). How to apply 
   Go to: https://apply.ucalgary.ca/StudentAdmission/Default.aspx 
 
 

 
 
 

Step 4). Sign-in to Application and Personal Information 
 

 Log in: Online application Portal  (https://apply.ucalgary.ca/StudentAdmission/Default.aspx) 
 

   
 

FTL Application Launching Page 

https://apply.ucalgary.ca/StudentAdmission/Default.aspx
https://apply.ucalgary.ca/StudentAdmission/Default.aspx
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If you have attended an Alberta Educational Institution, you will have an Alberta Student Number (ASN). 
You can look up your ASN at the Alberta Government - Learner Registry (https://learnerregistry.ae.alberta.ca). 
If you have not yet attended an Alberta Educational Institution, please disregard. 
 

 The first language which you learned at home in childhood and which you still understand. If you no 

longer understand the first language learned, use the second language or most proficient language learned. 
 

https://learnerregistry.ae.alberta.ca/
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Update your personal information after you submitted your application 

In the “Personal Information” section of your my.ucalgary.ca Student Centre, you can make changes to your 

personal information to ensure it is up to date. View detailed instructions. Please ensure your personal 

information is up to date, including addresses, phone numbers and email address. 

 
 

https://www.ucalgary.ca/registrar/student-centre/updating-personal-information
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Step 5). Enter Post-Secondary Education History 
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Step 6). Select Desired Term 
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Step 7). Program-Specific Questions 
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Enter IELTS (Academic) Test Score (if applicable) 

English Language Proficiency Required by the FTL program (https://law.ucalgary.ca/future-students/post-
jdllb-certificate-programs/foreign-trained-lawyers-program) 
 

 

https://law.ucalgary.ca/future-students/certificate-programs/foreign-trained-lawyers-program
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For 2021-2022 FTL application, there will be two (2) English Language Proficiency (ELP) exemptions for 

candidates. Candidates will be exempt if: 

a). they satisfy NCA’s language proficiency requirement, then they do not need to write any English test 

b). OR their undergraduate education experience is in a country where English is the first or native language. 

To indicate ELP is exempted on your application: 

 
 

https://www.ucalgary.ca/future-students/undergraduate/elp-exempt-countries
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Academic Honours (if applicable) 
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Step 8). Enter Work Information 
 

List job positions chronologically, the most recent appearing first. 
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Step 9). Review Application 

 
 
 

Please carefully review your application. Once you have submitted the online application, it cannot 

be updated. 
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Step 10). Application Declaration and Payment 
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Finalize application page – Please make sure to review the ‘What you should expect to happen’ 

information. You will receive your UCID/confirmation to the email you provided at the beginning of the 

application. Once you have reviewed your next steps, it is safe to “Exit”. Your application has now been 

submitted. Thank you for choosing the University of Calgary. 
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Step 11). Upload Required Document 

Step 1: Log in to my.ucalgary.ca (your Student Centre) using your eID and password (these are the same 

credentials used to access your online application). 

Step 2: In your Student Centre, click on the My Application tab (on the left-hand side of the main page, under 

the Home tab). 

Step 3: This will navigate to your Application Page where you can scroll down to My Applications and click the 

Upload link. 

 

Step 4: Click Select beside the specific document that you will be uploading. 
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Step 5: A pop-up window will appear for you to select the document you want to upload. Click Upload. Note: 

Please disable any pop-up blockers on your browser or you will not be able to see the pop-up window to upload 

documents. 

 

 
Step 6&7: You will be prompted to find and upload your desired document. Click Browse then find and select 

the file, then click Upload. 

  
 

 
The name of your file cannot be longer than thirty (30) characters, including spaces and/or symbols. If 

your document has multiple pages, please combine them in to a single file before uploading. 



23 

 

 

 

Steps 7&8: Once the file has been uploaded, you will be able to review it by clicking the View hyperlink. If 

everything in your file is correct, click Save to submit. After uploading the file, the item (in this example, your 

transcripts) will be removed from your To-Do list. 

 
 
 

 
How to Upload Your Supporting Documents Video 

 
 
 
 
 
 

Troubleshooting 

Switching browsers may remedy some problems encountered while uploading documents. 

• If you are unable to log in to your my.ucalgary.ca account due to an eID login loop, please contact the 

IT Support Centre at (403) 220-5555. 

• If any hyperlinks or the Upload buttons do not work, this may be due to your pop-up settings. Please 

ensure that pop-ups are enabled in your browser. 

https://choose.ucalgary.ca/generaldocuments/videos/Document%20Upload%20Video%20ACTUAL.mp4
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Step 12). Check Your Status 

Step 1: Log in to my.ucalgary.ca ( know as your Student Centre) using your eID and password (this is the same 

eID & password used to create your online application). 

Step 2: In your Student Centre, click on the My Application tab (on the left-hand side of the main page under 

the Home tab). 

Step 3: This will direct you to your Application Page where you can scroll down to My Applications and click 

the Status link. 
 

 
 

If the online application fee has not been paid, you will not be able to check the status of your 

application. Information on how to pay application fees can be found here. 

 
 

Whether you are a prospective student seeking to connect with the FTL program, or a current applicant with 

specific questions about your application, the Foreign Trained Lawyers (FTL) Team is here to help! 

Email: lawFTLP@ucalgary.ca 

PH: 1-403-210-8722 

 

https://www.ucalgary.ca/registrar/finances/tuition-and-fees
mailto:lawFTLP@ucalgary.ca

